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GUIDELINES FOR IMPLEMENTATION OF SPONSORED RESEARCH PROJECTS AT

COTTON UNIVERSITY

1.1 Sponsored research projects are proposed to funding agencies through the University. The

Principal lnvestigator prep.ares the proposal and submiis lt to tne funding agency through the

Registrar with a copy to Dean, Research and Development. Onc#e Project is approved

and the sanction letter is received from the funding agency, the Pl shall send a copy of the

sanction letter and a copy of the approved project proposal to the Head of the concerned

department and Dean, Research and Development, for information and record.

Each Sponsored Project will have a Principal lnvestigator vfio will be responsible for

forrnulating the project proposal,'implemCntation and execution of the sanctioneO project.

The Pl will handle all communications with the sponsoring agency after the project has been

accepted. She/ He will write and submit intermediate and final reports and submit a
statement of accouni and./or utilization certificate through the Finance Section according to

1.2

the guidelines of the funding agency.

1.3 The Principal lnvestigator shall submit the hard of the final technical/project report submitted

to the funding agency to the Dean, R & D for record, after completion of the project. The file

will be closed but will be retained in the Office of the Dean, Research and Development for 1

year at least, after completion.

Time devoted for sponsored research project shall be accounted in addition to the

normal/assigned duties of the departmenUUniversity. No relaxation will be ente(ained for

normal/assigned duties.

OPERATION OF PROJECT FUNDS:

1.4.1 The University shall facilitate the opening of PFMS bank Account(s) for the transaction of

project funds and computation of interest accrued thereof or as directed by the concerned

funding agency. A separate section of the Finance Office with an Officer will assist the Dean,

R&D in administering project funds. This section will ensure computerization of the project

account including online tracking facility for the Pls.

1.4.2 Overhead charges and University Development Fund:

The cost of a project will consist of Overheads, Actual Expenses and payment to employees,

external consultants and students. Usually, ten percent (10%) of the recurring cost of the

1.4
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project will be charged as overhead payable to the University and paid to the University

development fund (UDF). The amount received on account of overhead charges will be

administered by the University as follows:

development

of learned

with proper

regulations

-. deposit charges rentals and call

residences).

-3-

a. 25o/o of the fund will go to the University

b. 25o/o of the fund will go to

c.

d. Postage and telephc

charges of phones a

e. Costs charged by a department for facilities provided to the project (such as

large amounts of photo copying, use of computational and printing facilities,

""ffiti".l1*il"llii,Assa*'
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1.4.3 Actual Expenses:

ThO Actual Expenses will cover the following costs related to a project:

etc.

f. Hiring charges that are appropriate for the project.
::= :
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1.5

1.5.1

1.5.2 Ail

F. Travelling expenses:

a. Travel may be undertaken for site visits, field work, experimental works in other

institutes, meetings outside the University, participation in

guidelines of the fur

in lndia. Travel abroad may be allowed if the

b. TA/DA wil

provisions for this.

associated with the

on the merit of the

R&D with

(1 5)

the

not

monthly

;

shall not be

on

1.5.3 Automatic

permitted.

1.5.4 The tenure of

three years

1.5.6 Selection of

of the project or

guidelines provided by the

of Registrar with intimation to the Dean,

sponsoring agency, and as per Univ

1.5.7 Appointment letters shall be issued

R&D.

1.6 General

1.6.1 lf a

paid in

may be

for any

of Vice-other

chancellor. Any advance received by Pl will be adjusted immediately on receipt of the grant of

the project.

/
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G. Salaries of project employees shall be paid as per project rules.



1.6.2 No prior sanctionlapproval is necessary for the purchase of chemical/consumables/books up

to Rupees forty thousand (Rs. 40,000/-) provided sanction from the Funding agency was

received for such purposes. The Pl may act as self-sanctioning authority and can place order,

with information to the Finance Section of the University and Dean, R&D, directly to the

vendors for supplying chemical etc. observing all financial rules. Further, for purchase of

consumables up to Rs. 40,000/-, no quotation will be required provided the company from

which the chemical/consumables are procured happens to be the sole

d istributor/manufacturer.

1 .6.3 On emergency requirement, the Pl can make spot purchase of necessary items to the tune of

Rs. 20,0001 observing the financial rules.

1.6.4 Advance drawn for paying a supplier of chemicals/equipment, etc. should be in the name of

the supplier.

1.6.5 Where fieldwork happens to be an integral component of research some relaxation in

disbursing T.A. and D.A. as mentloned in 1.4.3 F (c) above may be allowed.

1.6.6 Utilization of facilities/equipments purchased/generated through extramural funding in general

is shall be governed by rules and regulations charted by the concerned funding agency.

However, to promote an environment of intra and inter-departmental collaborative research,

the Pl/ concerned departments shall be guided by a body headed by Dean R & D to formulate

and adopt policies/guidelines to extend the access to minor equipments (under due

supervision of the Pl for maintenance and ensuring longevity) to users within the University.

The guidelines to have access to major/sophisticated instruments may be extended on a

collaborative proposal, also ensuring due acknowledgement credit to the sponsoring agency

and concerned Pl/Department.

1.6.7 For buying books from the sanctioned project grant a Pl can place order for books with a

vendor directly, informing the Librarian about this and under intimation to Dean, R&D. When

the books arrive they are to be catalogued in the Library as early as possible and then given to

the Pl. After the project is over the books will be kept in the departmental library with intimation

1.6.8 Prior approval from the Dean, R & D to be taken for any tour undertaken by utilizing the travel

grant under the project.
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1.7 Institutional Animal Ethical Committee, Institutional Ethical Committee for Human

Research and Biosafety Committee shall be under the purview of the O/o the Dean, R & D.

The periodic reports/minutes of these committees are to be submitted to the O/o the Dean, R

& D, for record.

1.8 Guidelines for selection of JRFs/SRFs and other research personnel (Technical

Assistants and Research Associates) for Research Projects.

Note: These rules shall be applicable in the cqses where the Funding agencies do not la1,

down qnv guidelines obout selecting JkFs/SRFs, Research Associates, Project Fellows, etc.

1.8.1 funior Research Fellowship (fRF) Proiect Fellow:

I. ELIGIBILITY:

Educational Qualifications: A candidate seeking selection as JRF/Project Fellow must possess an

M.Sc./MA or any other postgraduate degree in the concerned discipline from a recognized University

with a minimum of 55% marks in aggregate, provided the minimum cut-off mark is not specified by

the funding agency. ln case an applicant has some research experience the due concession may be

given. Project employees may be allowed to register for the Ph.D. programme of the University if

they fulfil all the requirements prescribed by the University. lf the candidate desires to be registered

for Ph.D. at Cotton University, the rules set by Cotton University will be applicable.

Desirable Qualifications: The desirable qualifications will be specifically determined by the Pl as

per the needs of the project.

Age: The candidate shall not be more than 28 years of age for the award of Fellowship on the

stipulated last date of receiving applications in response to advertisement. The upper age limit may

be relaxed up to 5 years in the case of candidates belonging to SC/ST/OBCAlVomen and physically

challenged applicants.

2. SELECTIONPROCEDURE:

a) Positions will be advertised in any of the national I regional newspapers and through other

channels (such as by means of circulation of notices to various Universities and displaying in the

Cotton University Website Homepage) at least three weeks prior to the dates on which the

candidates are to appear for the personal interview.

-/\-{ "Registrar'vlo
Cotton UniversitY

PanUazar, Guwahati-781 001' Assam
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Applicants who have already cleared the National Eligibility Test (NET) for JRFs conducted by

UGC/CSIR/ICAR/DBT/ICMR or GATE and/or have experience in research appropriate for the

project will be given due weightage.

b) The screening of applications candidates

lnvestigator (Pl) and/or

by a 'Screening

of the project

by the Head of the

Committee'

c) The Pl will*ggest a selection committee to the Dean, R&D comprising of:

s/her nominee:

Member

department to be

committee to the Dean, R&D comprising of:

d DevelopmenU or his/her nominee: Chairperson

ment* : MemberHead of the Departmer

Subject E*pert

Principal lnvestigator

Member #

Secretary / Convenor

:oncerned or related c

and one member

Department.

(i Principal lnvestigator : Member Secretary /

Member* lf the HoD is the Pl, one senior Faculty Member of the concerned or relatr

be nominated by Dean, R&D.

# External Member can be also from other Department within the University

by the funding agency.

d) During the interview the committee shall test the candidates' knowledge of the subject, aptitude

for research, creative thinking and sincerity.

The Selection Committee has to be approved by the Dean, R&D. Subsequently the Pl shall

inform the Dean, R&D and Selection Committee Members about the date and time of the

interview.

e) Following the interview, a report on

:Jf

listed candidates will be submitted for

the consideration and approval of the

0 After the approval of Dean, R&D, the office of the Registrar will issue appointment letter(s) to

s)

v 
nlgistrar'r1o

Cotton UniversttY

Panuaza#uianatiz 
at 001' Assan t
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h) The candidate is expected to join within 30 days from the date of issue of the letter of fellowship

award, failing which the award shall be cancelled. However, in exceptional circumstances, the

Dean (R&D) may grant extension provided the letter requesting extension is routed through the

Pt.

(l) Dean, R&D or Nominee : Chairperson
j

.:=3. FELLOWSHIP AND TENURE OF JRF: ..: :; ,

The tenure and fellowship amount for the project staff per month shall be determined as per the rules

and regulations of the #rnOing agency. lf nothing is mentioned, the fellourship amount shall be

decided by the Pl andiapproval for this shall be taken from the Selection Committee, with necessary

intimation to the funding agency.

4. Upgradation of Junior Research Fettow (JRF) to Senior Research Fellow (SRD:

lf nothing is mentioned in the funding agency rule book, lhen on completion of two years of the

tenure, a Project Staff can apply for upgradation of the fellowship if the funding agency approves the

same. For upgradation an Evaluation Committee may be constituted consisting as follows:

(2) Head of the Department

(3) External Expert

(4) Pl

: Member

: Member

;.Convenor

The project fellowneeds to,,present.a progress beminar on the.work done before the Evaluation

Committee. lf the ixternal Expert does not belong to the University, an assessment report on the

progress of the work*ay be acqu d from an expert outside lhe U s ty.

r.8.2 SENTOR RESEARCH FELLOWSHTp (SRg:
. .t'i

1. ELIGIBILITY: .,='

Educational Qualifications: ln case of direct re$uitment, a candidate seeking selection as SRF

must possess a Master's degree in concerned / related discipline from a recognized University with a

minimum of 55o/o marks in aggregate and at least 2 years' research experience after Post-

Graduation (to be supported by certificate of experience). Candidates with an M, Tech degree can

Desirable Qualifications: The desirable qualifications will be specifically determined by the

directly be selected as SRF, The condition relating to the period of research experience may be

relaxed in the case of exceptional research work or research publications by the candidate.

""msc*[.

individual project needs.
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Age: The candidate shall not be more than 32 years of age on the stipulated last date of receiving

applications in response to the advertisement. Upper age limit may be relaxed up to 5 years in the

case of candidates belonging to SC/ST/OBCMomen and physically challenged categories.

2. SELECTIONPROCEDURE:

The selection procedure will be similar to the one laid down for the selection of JRF/Project

Fellow. The candidate is expected to join within 30 days from the date of issue of the letter of

fellowship award, failing which the award shall be cancelled. However, in exceptional circumstances,

the Dean (R&D) may grant extension provided the letter requesting extension is routed through the

Pt.

3. F'ELLOWSHIP AND TENURE OF SRF:

The tenure and fellowship amount for the SRF shall be determined as per the rules and

regulations of the funding agency. lf nothing is mentioned, the fellowship amount shall be decided by

the Pl and approval for this shall be obtained from the Selection Committee and necessary intimation

regarding this shall be made to funding agency.

1.8.3 Technical Assistants (TAs):

I. ELIGIBILITY:

Educational Qualifications: A candidate seeking selection as a TA must be a graduate from a

recognized University with one year's relevant experience / B.Tech. degree or other equivalent

degree with a minimum of 50% aggregate marks.

Desirable Qualifications: The desirable qualifications shall be specifically determined by the

individual project needs.

Age: The candidate shall not be more than 28 years of age for the award of TA on the stipulated last

date of receiving applications in response to the advertisement. The upper age limit may be relaxed

up to 5 years in the case of candidates belonging to SC/ST/OBCMomen and physically challenged

applicants.

2. SELECTION PROCEDURE:

The selection procedure shall be similar to those for the selection of the Project Fellow. The

candidate is expected to join within 30 days from the date of issue of the letter of the fellowship

award, failing which the award shall be cancelled. However, in exceptional circumstances, the Dean,

R&D may grant extension provided the letter requesting extension is routed through the Pl.

J-RJg,u,rur 
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3. FELLOWSHIP AND TENURE OF TA:

The tenure and fellowship amount for the project staff shall be determined by the rules and

regulations of the funding agency. lf nothing is

the Pl and approval shall be taken from

this shall be made to the

1.8.4 Research

research

years who

research

the fellowship amount shall be decided by

and necessary intimation regarding

to do

and

belonging to

iii SELECTION:

shall be the same as that

the candidate shall also be

the same as that of JRF and SRF.

be formed exactly in the same manner as that

For

The Research Associateship shall be awarded as per the rules/ guidelines/ approval of the

funding agency.

lv

#
;+

Lsistrar Llo
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utilize the
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1.9 CONDITIONS OF AWARD:

a) lf nothing is mentioned in the rule book, the JRF/SRF and other Research Associates shall

devote himself/herself to whole time research and shall not accept any other part time

employment during the tenure of the , his/her services could be utilized by

the authority for teaching purposes research programme and he/she

shall not accept any extra

b) The JRI for the period as

mentioned in the

c)

member

e) lf the

the conduct without any

0 The award or guarantee for

subsequent

g) The JRF/SRF and other cases, be allowed by the

University leave without Associateship three months during the tenure of

award on the recommendations of the The period of leave without

Associateship shall count towards the tenure of Associateship.

1.10

Staff.

to House

notice and

Registrar i'/6
Cotton UniveisttY
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with whom

ln case, the
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associated; half yearly progress report of his/her research work.

d) lf a JRF/SRF and other Research Associate wishes to leave the Associateship before the

end of tenure, it should be done with the prior notice to the Vice-chancellor/ Dean, R&D through the

Pt.



1.II MEDICALFACILITIES:

Medical facilities shall be available to the Project staff at par with the bonafide students of

the University.

I.I2 LEAYE RULES:

Leave for a

taken by a Project Staff

\,n{"ni"rroo 1ft
Cotton U'tlt'9!t'$g1, 

Assanr
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APPLICATION FORMAT FOR THE RESEARCH POSITION

0RF/sRF/RA/rA)

2. Father's / Husband's N;

3. Mother's Name:

4. Present

l. Name of the applicant:

6. Nearest Railway

7. (i) Date of birth

(ii) Age in years (On the

8. Sex: Male /

9. Nationality:

10. tf
If OBC,

(A photo

Recent passport

photograph

-13-
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'16. Have you had any
give details of the s

Academic Qualifications:

(Attach a

fr. i'rotra, tlc,
Coi+.on University- 

.

17. Details of
words (in a separate

(for R
eet as

18. Any other information:

ing for this a

of

-14-
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Examination

Passed

Board/University Year Subjects % of Marks I

Grade &
Division

Rank

(if any)

12.

13.

Whether qualified JRF/NET/GATE (Attach the photocopy of the certificate):

Awards/ Honours Received: (Attach a separate sheet as Annexure)



19. Name and address of two referees not related to the candidate but is aware of the
candidate's work

1. lz.

Place:

Date: an'

Signature

-15-
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For Office

Application

Use Only

'tr
Serial No.:

Date of Receipt of application:Category:
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